User guide for TandonConnect: Employers

Homepage: The main page of TandonConnect will display current news and updates from the
Tandon Office of Career Services. New announcements will be posted often.
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Employer Profile:

Announcements

NYU Tandon School of Engineering has made an announcement
Getting Started

Welcome to Tandon Connect!

Tandon Connect is a platform that allows employers to share job and internship
opportunities available to NYU Tandon’s bright and engaged students and recent grads. In
addition to posting jobs and internships, Tandon Connect also lets employers:

« Schedule on-campus interviews and recruitment meetings

+ Schedule an on-campus presentation

+ View resume books

« Register for career events (career fairs, virtual career fair, tech talks, etc.)

Please complete your profile to get started

Jobs & Internships

Create Job Posting
View Job Postings

View Applicants

Attend Events

#2019 NYU Tandon Fall Career Fair is
currently active

2020 NYU Tandon Spring Career Fair is
currently active

Here you will be able to add content to your company’s profile through the

Company Overview, Logo, Photos, and Videos tabs. Students will be able to view the

information on your profile.

Employer Profile

Company Overview

Logo
Photos

Videos

To fill out your employer profile, simply go through the four tabs listed and fill out the
corresponding information. You will be able to record your industry, products and services,

divisions/departments, and other details under Company Overview. Upload a clear image of your
company’s logo in the Logo tab, and if you so desire, add relevant photos and videos under the
corresponding tabs through links to platforms like Instagram and YouTube.



Jobs: This section allows you to handle everything relating to the positions you post on
TandonConnect. You can view the posts you’ve created, create new job posts, review student
applications and resumes, look at archived posts and career fair jobs.

3 Jobs

Job Postings

Student
Resumes/Applications

Job Shadow
Archived Jobs
Career Fair Jobs

Publication Requests

To post a job position, go to the Job Postings tab and select the purple “Post A Job” button in
the middle of the screen. You can then fill out the various fields, such as requirements, skill
level, description of the position, salary range, and other important details.

Post A Job

Events: The ‘Events’ section is where you will find all information pertaining to events
organized by Tandon Career Services, including career fairs and on-campus information
sessions. You can sign up for a career fair and request info sessions by navigating to their
respective tabs underneath ‘Events’.



=] Events
Career Fairs
Information Sessions

Publication Requests

To register for an event, for example a Career Fair, navigate to the correct tab and select “Sign
Up” next to the Career Fair you are interested in attending. You will be asked to select the date
and time you wish to attend, and you will then be taken to a form. Fill out the form in order to
continue to the next steps and complete registration.

Events

1-2 of 2 Career Fairs

Options Career Fairs Accepting Registrations  Events

View  + Sign Up 2019 NYU Tandon Fall Career Fair Yes 2019 NYU Tandon Fall Career Fair 9:45 AM - 3:00 PM

View | + Sign Up 2020 NYU Tandon Spring Career Fair Yes 2020 NYU Tandon Spring Career Fair 9:45 AM - 3:00 PM
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Calendar: Here you can check and view events pertaining to all our employer partners.

™) Calendar

My Account: Organize your employer account by using the Personal Info,
Password/Preferences, Activity Summary, and Document Library tabs. Add contact
information, change your password, check your activity, and store important documents relevant
to your company profile.

£3 My Account

Personal Info
Password/Preferences
Activity Summary

Document Library



