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* Download and open OLC Conferences mobile app
* Navigate to specific session to evaluate
* Click “Evaluate Session” at the bottom of session details screen
* Complete session evaluation™
Each session evaluation completed (limited to one per session) = one contest entry
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Redesigning the Syllabus

What do you think are the
essential components an

online syllabus needs? LU 5
Reéein
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By the end of this
presentation, you will walk
away:

e Understanding how and
why the genre of the online
syllabus differs from the
on-campus course syllabus

e Understanding the specific
components that should be
iIncluded in a syllabus for an
online course
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You will also take with
you:

e Suggested guidelines
for writing key
components for an
online syllabus

e A repository of
resources about
online syllabus design
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Redesigning the Syllabus

As instructional designers, we design and develop
online learning courses which include:

Asynchronous lectures
Synchronous webinars
Asynchronous discussion forums
Active Learning Modules

We assist faculty in converting =~
on-campus courses to an online
environment.
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The syllabus should:

Do more than list course topics,
rules and penalties, institutional
policies and instructor contact
Information.

 Be more than just a contract
between instructor and student.

* Not be too long or have a litigious
tone.
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The syllabus should:

e Ignite students to think about why they
are taking a course, the course’s purpose -
within the broader scope of the
educational program.

» Create a first impression about the
instructor’s passion for the subject and
his/her ‘withitness” to design a
constructively aligned learning
experience.

e Serve as a road map to guide students
as they navigate throughout the course
I MS and outside it



NYU

TANDON SCHOOL
OF ENGINEERING
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+ Syllabi are reflective, comprehensive and confirm the expertise and pedagogical skill of
the instructor, and should include the following items:

o course description

o course objectives

o prerequisites

o credits allocated

o assignments

o method of assessing student achievement, including the assessment rubrics at
the course and project levels

o basis of grade determination;

o bibliographic and other resources

o other course policies related to integrity of credit

o Author(s) of syllabus and resume(s), if not cited in the faculty table required in
Task 4: Faculty.

+ Syllabi demonstrate that at the course level the requirements for expected time on task
meet the requirements of CR 50.1(0) , that all work for credit is college-level, of the
appropriate rigor, and that credit will be granted only to students who have achieved
stated learning objectives.

Source:
http://www.highered.nysed.gov/o
cue/aipr/guidance/gprll.html
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New York University Tandon School of Engineering

Our university has an existing syllabus
template which covers all the basics: Couse Oulin [Course ] {Name of Cours]

[Semester] [Year]
Professor [Name]
[Day(s) of Week] [Time of Day]; [Building], [Room #]

o CO ntact I nfo To contact professor: [email address
[Building], [Room #]
Phone: [xxx-Xxx-xxxx]

Office hours: [Day(s) of Week] [Time of Day]., or by appointment
o COU rse Pre'Req u |S|teS Course Pre-requisites

Course Description [The course -- what it is, the purpose, and how it fits into the program
or supports other courses, needs, etc.]

° CO u rse Descrl ptl o Nn Course Objectives [Four to six objectives - what you want students to accomplish in this

course]

Course Structure
[For example, lectures, discussion, recitations, labs, course readings, case studies,

« Course Objectives fieldwork, etc

Readings
The required text for the course is: [Full citation for book(s)]
An optional and recommended text is: [Full citation for book(s)]

) CO u rse Stru Ctu re [Location of books and readings - for example NYU bookstore, Dibner reserves, Dibner

electronic journals, etc.]
[Optional: List of journals, databases, resources that students in the major might find
interesting/ useful]

L Cou rse Read | ngS Course requirements

[Description of expected course participation - for example, reading before class, class
participation, attendance, assignments, exams, other requirements]

[Name of Assignment or Exam 1] [Date due] [Percentage of final grade]

° C O u rS e R e q u I re m e n ts [Brief description of assignment/exam, including number of pages, purpose, content,

format required]
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Existing syllabus template
was missing crucial online
components:

« Communication policy

* Netiquette

 Virtual contact information

« EXxpectations for interactions

e Learning Time Rubric

To contact professor: email address]
Phone: [xxx-xxx-xxxx]
Virtual Office hours: [Day(s) of Week] [Time of Day] or by
appointment
Other means of virtual contact, e.g. Skype 1D, Twitter

handle, ete.
Course Pre-requisites
For example: Students must complete  and ___ before taking this course.
Course Description.

[The online course - what it is, the purpose, and how it fits into the program or supports
other courses, needs, etc.|

Course Objectives

By the end of this course students should be able to:

Course Structure

This course is conducted entirely online, which means you do not have to be on
campus to complete any portion of it. You will participate in the course using NYU
Classes located at https://newclasses.nyu.edu.

Grade Breakdown (%)
*  Weekly Assignments: %
* Engagement (forums and virtual sessions): %
*  Low-stakes A (withi lules): %
* Midterm Exam/Project: %
* Final Exam/Project: %
* Group Project: %
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OF ENGINEERING

Learning Time Rubric

Below is an example of a rubric you must create for your course syllabus. You may choose your
own breakdown of what is required, such as live webinar sessions. Consider this a general rubric
Jor your class, but you may choose to make one for each week of learning.

Learning Time Asynchronous® / Time on Task for Notes
Element Synchronous** Students (weekly
estimate)
Lecture Asynchronous 1.5 hours Interactive module format. It may take some

students longer to complete. Expect low-stakes quiz
questions throughout module.

Weekly Discussion Asynchronous 1 hour Students are expected to post initial response to
Board weekly topic questions. See Interaction Policy.
Weekly webinar session Synchronous 1 hour We will have a weekly webinar session to review
materials and answer questions. Attendance is
required.
Assessment (lab) Asynchronous 30 minutes Complete lab for each week.
Assessment (homework) Synchronous 1 hour We will review homework assignments during

additional webinar sessions. Attendance is optional.

* Asynchronous learning is defined as any non-real time student learning, such as recorded lecture, podcast,
interactive module, articles, websites, etc. This also includes any student-to-student or faculty-to-student
communication that may happen with an asynchronous tool, such as discussion board, chatroom, e-mail, text,
etc.

**Synchronous learning is defined as any real-time student-to-student and/or faculty-to-student learning,
such as a live webinar session or other video/audio communication service.
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Syllabus Checklist 0

* In order to simplify the process ::1'1:; el
of creating syllabi, we created *Y S
a checklist for faculty sV“abuS
o 'abuses)
* Faculty can use their existing /gy a list of -
syllabus but make sure all e all the th'mgs
necessary information is 4 Course

Included

« Leave flexibility for faculty or
individual departments to @
make stylistic decisions
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Online Syllabus Checklist O Readings
O Required text(s)
O Syllabus Heading O Optional/recommended text(s)
O University name O List of E-resources to access readings
O Name of Department
O Course #and name of course O Course Requirements
O Semester and year O Description of expected online participation and weekly course activities
O Professor's name O Breakdown of graded course assignments
o Name of each assignment or exam
O Contact information o Datedue
O Email o Percentage of final grade
O Phone number = Brief description of assignment/exam
0O virtual office hours O Detailed weekly course schedule
O Other means of contact (Skype, Twitter, etc.) o Date of each module
o Topic/ title of each module
o Objective(s)
O Course Prerequisites = Reading(s)
o Engagement — discussion forums and webinar sessions
. o Assessment(s)
O Course Description
L [0 Moses Center State of Disability
O Course Objectives (4-6 measurable objectives)
O NYU School of Engineering Policies and Procedures on Academic
[ course Structure Misconduct
O Grade Breakdown
O Weekly assignment
O Engagement (forums and virtual sessions)
O Low stakes assessments within modules
O Midterm exam/ project
O Group project
O Details on lectures, discussion, recitations, labs, course readings, case studies, fieldwork, etc.
O Course Communication
O  Announcements
O Email
O Discussion Forums
O weekly Virtual Meetings
O Netiquette
O Interaction Policy
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From both a student and
an instructor perspective,
what problems may arise
If the syllabus is not
specifically designed for
an online class?
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No Need To Be Static
Syllabi can be:

* Hyperlinked documents
 Webpages

e |nteractive modules
(Module 0)
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FUNDAMENTALS OF
BIOLOGICAL ANTHROPOLOGY

Department of pology

=3 . Coumse: ANTH 30101 Temm: Fau 2011

i) ProF:  Dr. Susan Sheridan PHONE: 631-76°

s~ | OFFIcE: 637 Flanner; 105 Reynsrs OFFICE HRs: Tu 1-3 PM (Flanner 637)
y EMAIL: sheridan.; 5@nd W 1-2PM (Reyners 103)

This course pravides an of bial h I using the evalution of Homo sapiens
sapians as a model for discussing the mynad of topics within the subdiscipline. We will survey
how the field the ical & cultural at work in shaping human adaptation,
past & present.

Aspartofrhel' iversity's Green Initiative, all readings for the class are available on

as are all k and hand. Your grades will likewise appear
on G as rials are I
The topics below usually cover several class periods. “ "

Dates are not specifically assigned per topic, to permit
you to guide the depth of discussion. However, exam dates are set and will encompass the
material covered up to that point. These dates will not change.

using primate evolution to Homo sapiens sapiens as a model to explore the
subfields of biological anthropology;

exploration of our evolution by means of natural selection using a
formifunction/adaptation approach;

learning how to build models to understand our evolution, and our place in the
natural world;

review of major hominin fossil finds;
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development of a critical approach to the analysis of anthropology
professional and popular press

All required readings appear together in Concourse, in a folder
using the headings listed below. The articles provide a mix of
material from lhe popular press tchmbﬁc American, Discover,
etc) and ican Journal of
Physical Anthropology, efc.). Thp “extras” folders are readings
with further infarmation for those interested in the tapic (historic
pieces, recent publications, articles you idenfify during the
semester). You will not be responsible for thase ‘extras’ on your
exams.

Redesigning the Syllabus

HI1

HI T
SPRING 2011
MWF 9:30 AM

ROOM 5-105

us history |l

One of the iconic faces of the Great Deprasuon this

unnomed 32-year old mother of 7 was

pholographed by Dorathea Lange in @ Calfornia)

pec-pickers camp in 1936,

]

Course Description and Objectives

In this course, we explore US
history since the end of the
Civil War & Reconstruction

You will learn about broad themes
in the history of modern America,
including immigration, race and

A , social and political reform,
mobility and population growth,
contested meanings of freedom,
industrialization, cycles of prosperity and
recession, popular culture, modernity,
and rights movements. You will also
develop ways of thinking historically
through crifcal analysis of primary and
secondary sources; sel
‘documents and people in their historical

conlexis; and craffing interpretations
and historical narratives from the “raw
material” of the past. In this course, you
xpect to do much mare than
memorize facts or dates - you will be
busy actively doing history, not passively
learning about history.

Since it fulfills your “Consfitufions”
requirement, the course will also cover
relevant aspects of the US and
Massachuselts state constitutions. This is
in accordance with MA General Laws,
Chapter 73, Section 2A, which reads:
“In oll state colleges the conskitutions of
the United States and of the
commonwealth shall be taught as.

LASC: USW, CON

Wumww

required subjects for the purpose of
fiting the students, morally and
intellectually, for the duties of ciizenship
and of school teaching.”

What's in this syllabus
Howrto taks this courss

Course Requirements

Grading Scale & Syllabus

Details of the “Document Duel”

Policies and Resources

et ol, Experiance History:

2011), I158N:
nu-da-.,smuud,u:l,-, the Record: A
Fm e

America’s Past Volume 2, From 1865

f America: Fr

(WW Norton), ISBN:
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¥ Reading: Aduevement of
advanced tucracs and
e —
wethally & in wririag.

¥ Writing: Develop
wreing puscess includes pre-

il dofis. sen,
adin and pahih

Definitions belong to the definer not the dafined. "
~~Toni Morrison-- . . .
Directions:

Course Details:  Self & Society

83 side
Watching the film version o
will et “give yow wough”
infermarion

% Room, Emma Dancghue

Along
% American Born Chinese, Gene Luen Yang

Course Requirements eI
BREAKDOWN:

Collaborative Bl Frojot

requurements-——althongh, never
cxam on conteed oo the course blog.

Required Texts

@ The Help, Kathryn Stockett
¢ The Road, Cormac McCarthy
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Helpful Resources

The Open Syllabus Project

Professors, Students and the Syllabus

Building Your First Syllabus

Universal Design for Learning: A Rubric for Evaluating Your Course Syllabus

Hacking the Syllabus

Hybrid Pedagogy: Syllabus as Manifesto

The 3 Essential Functions of Your Syllabus

Creative Approaches to the Syllabus

Creating An Interactive Syllabus



http://opensyllabusproject.org/about/
http://www.colorado.edu/gtp/2013/01/29/professors-students-and-syllabus
http://www.4faculty.org/includes/105r2.jsp#step1
http://www.4faculty.org/includes/105r2.jsp#step1
http://www.jonbecker.net/hacking-the-syllabus/
http://opensyllabusproject.org/about/
http://chronicle.com/article/The-3-Essential-Functions-of/190243/
http://chronicle.com/blogs/profhacker/creative-approaches-to-the-syllabus/35621
http://tlc.uic.edu/files/2015/07/interactive_syllabus_InDesign.pdf
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% 20Rubric.pdf downloaded November 2012

CENTER FOR TEACHING EXCELLENCE

Syllabus Rubric

Criterion Beginning Emerging Exemplary
Course Instructor name & in addition: course in addition, how the course fits into the larger
urse contact info, class time  |prerequisites (if any) program/department curriculum, field,
Description . Lt ]
and location course description supplemental readings, and resources
teacher-oriented student/learning oriented (eg: first person)

Overall tone

Course Objectives

Mechanical, dictatorial

not articulated

stated in general, but
vague and unmeasurable
terms

listed with appropriate, descriptive verbs that
lend themselves to measurement and seek
higher levels of learning

Course format

vague, or criptic

descriptions of course
expectations and how
class time will be used

mutual role expectations
for students and instructor
are explained, together
with various teaching
methods and modes

role expectations and class format are explained
in such a way that students understand the
underlying rationale and benefits for them

Instructor Beliefs
& Assumptions

Class Schedule

Assignments
required

little or no accounting of
the instructor's teaching
philosophy, beliefs or
assumptions about

learning

little or no information of
what course topics will be
coveraed each week

course assignments listed
but with no due dates

section describing the
instructor's beliefs or
assumptions about
teaching and learning that
guide the course

course topics broken down
by class period

course assignments listed
with clear due dates

well articulated and thought out rationale that
includes the values and/or experiences that
guide the instructor’s teaching practice

fully articulated and logically sequenced course
schedule with chronological topics listed for each
class, along with reguired readings and
preparation necessary from students

assignments listed with due dates, with
explanation of late policy and other
requirements that might affect grades
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2012

hitp:ifwww.cte.comell.ed

fllabus¥20Rubric.pdf d !

CENTER FOR TEACHING EXCELLENCE

little or no information

_ Syllabus Rubric

description of academic
integrity policy

information about all pertinent academic
policies, including academic integrity,diversity
and inclusivity, accommodating students with
disabilities, class attendance

Assessment of

little or no information
about how the students

Each graded assignment
is clearly described with

Each assignment includes descriptions of its
rationale for inclusion in the course and what the

f;:::‘l:;;ts ::I;L:,niagt:z:ei: ;m"\c’:]:;:;er its relative value towards |student should get out of completing it; use of
9 . the overall course grade |rubrics with quality criteria specified
reinforces a grade-focus
no clear connection some assignments’ all assignments are linked with a specific course
. between stated course connection with stated goal/objective and are likely to provide sufficient
Alignment A N . N
goals/objectives and course goals/objectives is |evidence to adequately assess each
assessment schema apparent goal/objective
Diversity of course teaching and Evidence the instructor Diverse assessment methods and evidence that
teaching & assessment methods are has employed a diverse the instructor has taken into account the
assessment similar; eq: all lectures; |set of teaching and diversity of students in choosing teaching and
methods all tests assessment methods assessment methods
_— littl infi - . )
Continuity of ittle or very infrequent adequate opportunities for |all course requirements have sufficient means by

Feedback to
students on their
learning

venues for giving
students feedback on
their progress in the
course

students to get feedback
on their progress in the
course

which the instructor can keep students
adequately appraised of their relative progress in
the course

Opportunities for
students to
provide evaluative
course input

students only opportunity
to provide input on their
experiences in the course
to the instructor is at the
end of the course

Instructer has developed
and scheduled a mid-
semester course
evaluation opprtunity for
the students

Students are encouraged to provide the
instructor with regular input on how they are
experiencing the course throughout the
semester
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Successes and Challenges

« Many faculty have been following our
template for their online courses.

* Interaction policies, netiquette, required
software and links to required texts,
learning time rubric are just a few
components faculty are still working on
adding to their syllabi.
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e \What features within the LMS can
you use to encourage students to
refer back to the syllabus?

e \What components do you plan to
include in your syllabus?




More than Just a Document:
Redesigning the Syllabus for Digital Environments

Ary Aranguiz
ary.aranguiz@nyu.edu

Laura Dicht
laura.dicht@nyu.edu

#nyuonline
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APRIL 20-22 « NEW ORLEANS « #OLCINNOVATE

Session Evaluations Contest

* Download and open OLC Conferences mobile app
* Navigate to specific session to evaluate
* Click “Evaluate Session” at the bottom of session details screen
» Complete session evaluation*®
Each session evaluation completed (limited to one per session) = one contest entry

Five (5) $25 gift cards will be awarded to five (5) individuals
Must submit evals using the OLC Conferences mobile app

e R e S L e P i e A e e b e
As part of our "green” initiatives Lontact mjormaton require
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